INSTITUTE OF MICROBIAL TECHNOLOGY

CHANDIGARH

PERFORMA FOR OBTAINING PRIOR APPROVAL FOR PROVIDING FREE LODGING AND BOARDING TO DISTINGUISHED OFFICIAL VISITORS/ GUESTS

1. Name of Guest/Visitor



: __________________


2. Full Address





: ___________________








           ___________________








           ___________________

3. Purpose of Visit




: ___________________









  ___________________

4. Date & Time of arrival in Guest House
: ___________________

5. Date & Time of Departure


: ___________________

6. Number of Days for which hospitality

    to be provided 




: ___________________

7. Project Contingencies to which 

    expenditure to be debited (availability

    must be ensured)
  



: ___________________

8. Advance Required, if any


: ___________________

The Expenditure may be incurred in accordance with the TA/DA Rules.

Signature of Project Leader

APPROVED

DIRECTOR
