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lw{etho izkS|ksfxdh laLFkku] p.Mhx<+@INSTITUTE OF MICROBIAL 
TECHNOLOGY, CHANDIGARH 

 
okf"kZd vuqj{k.k lafonk&ekaxi=@AMC- INDENT FORM 

 
,,elh ekaxi= la0@AMC Indent No. ___________  fnukad@Dated: ___________ 

oSKkfud dk uke@Name of Scientist______________________________________________ 

izÒkx dk uke@  Name of Division _______________________________________________ 

ifj;kstuk ctV 'kh"kZ@ Project Budget- Head________________________________________ 

miLdj dk uke@ Name of the Equipment__________________________________________ 

ih-vks la0@ P.O. No. ___________________ 

laLFkkiuk dh frfFk@Date of issue/installation________________________________________ 

miLdj dh ykxr@Cost of Equipment_____________________________________________ 

miLdj yxkus dk LFkku@Location of equipment_____________________________________ 

D;k u;k miLdj igys gh ,,elh ds rgr gS & gkWa@ugha.   

Whether  equipment is already under AMC - Yes/No 

 ;fn gkWa rks D;k ,,elh@  If Yes then whether AMC is      

1. O;kid@vO;kid gS @ Comprehensive/Non-Comprehensive______________________ 

2. xr o"kZ dh ,,elh dh njsa @ Rates for previous year AMC____________________ 

3. ,,elh vkjaÒ gksus dh frfFk @ Period of AMC from __________________________ 

4. fuokjd tkWapksa dh la[;k o frfFk _________________________________________ 
No. & date of preventative Call attended  

5. [kjkch dh tkWap dh la[;k o frfFk________________________________________ 
 No. & date of Breakdown Call attended  

6. D;k lsok,Wa larks"ktud gSa    gkWa@ugha@ 
 Whether services are satisfactory  Yes/No 

 eq[;@Hkkjrh; ,tsaV vkiwfrZdrkZ dk uke ____________________________________ 
Name of Principal/Indian Agents supplier  

QeZ dk uke tks ,,elh djsxh   __________________________________ 
Name of Firm who is to undertake AMC  



-2- 

 

iz;ksx dh vof/k@ Duration  of use _____________________________________________ 

izLrkfor ,,elh dh izd`fr _________________O;kid@vO;kid 
Nature of AMC  proposed   Comprehensive/Non-Comprehensive 

visf{kr tkWapksa dh la[;k@  (d) fuokjd@ ______________ ([k) [kjkch ___________ 
No. of Calls required      (a)  Preventive   ( b) Breakdown 

izLrkfor ,,elh ds fy, vuqekfur ewY; ______________________________________ 
Approximate cost for proposed AMC 

fuokjd tkWap ds nkSjku fd, tkus okys dk;Z dk fooj.k Details of works to be undertaken  

during preventive calls___________________________________________________ 

____________________________________________________________________ 
 

 

ekaxdrkZ@ Indenting Officer fnukad@Dated: foHkkxk/;{k@ifj;kstu izeq[k@HOD/Project 
Leader 
______________________________________________________________________________ 
laLrqr@vlaLrqr mlh dk;Z ds fy, O;kid@vO;kid ,,elh rFkk i`"B la0___________ij 
Øe la0 ______________  ij ntZ A ctV 'kh"kZ ______________  
fVIif.k;kWa ;fn dksbZ gksa___________________________________ 
Recommended/not recommended the Comprehensive/Non Comprehensive AMC for the same 
& entered at Page No. ________ Sr. No. _________ Under budget_____________________ 
Comments if any ______________________________________________ 
 
 
 
;a= izÒkjh   fnukad:              ;kaf=dh ,oa bZ,lMh izeq[k 
Instrument-Incharge  Dated    Head Instru.. & ESD 
_____________________________________________________________________________ 
 

Òa ,oa Ø; vf/k-@,lihlh& II@ SPO/SPC II 
 
 
 
funs'kd@Director 
 
 
 
 

    

 

      

 



   

lw{etho izkS|ksfxdh laLFkku] p.Mhx<+ 

INSTITUTE OF MICROBIAL TECHNOLOGY, CHANDIGARH 
 

vuqyXud ‘,’@Annexure ‘A’ 
 

njlwfp;ksa ds fcuk lkeku dh [kjhn@PURCHASE OF GOODS WITHOUT QUOTATIONS 
 
 

(ek= #-15]000@& (ek= ianzg gtkj #i,)@ ek= #-1]00]000@& (ek= ,d yk[k #i,)ewY; ds 
lkeku dh [kjhn gsrq @ For purchase of goods upto the value of Rs.15000/- (Rupees Fifteen 
Thousand only)/Rs.1,00,000/-(Rupees one Lakh only)). 
 

 

1. “eSa]Jh@lqJh@MkWa……………………..… O;fDrxr rkSj ij larq"V gwWa fd [kjhnk x;k lkeku 

vko';d xq.koRrk rFkk fofunsZ'kksaa dk gS rFkk fo'oluh; vkiwfrZdrkZ ls mfpr njksa ij 

[kjhnk x;k gS @ I,  Sh./Ms./Dr…………………………………………, am personally 

satisfied that these goods are purchased are of the requisite quality and specification and 

have been purchased from a reliable supplier at a reasonable price.” 
 

 

2. ^^;g Hkh izekf.kr fd;k tkrk gS fd okafNr oLrq vuqla/kku ,oa fodkl dk;ksZa gsrq fof'k"V 

iz;ksx ds fy, [kjhnh tk jgh gS rFkk ifj;kstuk 'kh"kZ ------------------------------------

¼ifj;kstuk la-------------½ ds fy, iz;ksx esa ykbZ tk,xh A¼;fn ;g ykxw u gks rks d`i;k 

bls dkV nsa ½**@ It is further certified that the required item is for specific use of the R&D 

and will be utilized for the project titled ____________________ ( Project No. )”.  

(Strike out if not applicable) 
  

3- ^^izekf.kr fd;k tkrk gS fd ;g oLrq Hk.Mkj esa miyC/k ugha gS A**@It is certified that 

the item is not available in the store’’. 
 

Lohd`fr #i;s@Sanctioned Rs.________________________________ ( In figures and Words) 
 
 

 

laLohd`fr izkf/kdkjh ds gLrk{kj 

Signature of the Sanctioning Authority 
fnukad@ Date ----------------- 

uke ,oa inuke---------------------------------- 

Name & Designation…………………………. 
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 Annexure ‘B’ 

PURCHASE OF GOODS BY LOCAL PURCHASE COMMITTEE 
 

(For Purchase of goods valuing between Rs.1.00 to 5 lakhs only/ 15,001 to 1 Lakh) 
(Strike out whichever is not applicable) 

 
 

a) “Certified that we, the members of the  Purchase Committee are jointly and 
individually satisfied that the goods recommended for Purchase are of the requisite 
specification and quality, priced at the prevailing market rate and the supplier 
recommended is reliable and competent to supply the goods in question. Accordingly 
we enclose the quotation no. …………………….. dated.…………….of M/s. 
………………………………………………… for placing Purchase Order. 

 
 

  Member         Member                         Member 
 
 Name: 
 Desig.: 
 Divn.  : 
 Date   : 

 
 

b) “ It is certified that the required item is for specific use of the R&D   and   will be 
utilized for the project titled “______ (Project No.)” (Strike out if not applicable) 

 
Sanctioned Rs._______________________________ (In figures and Words) 
 

 
 Signature of the Sanctioning authority  

Date_________  
Name & Designation _____________  
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 Annexure ‘C’ 
 

EMERGENCY PURCHASE CERTIFICATE 

(For Purchase of goods valuing more than Rs. 5 lakhs  to be furnished by Sub-Committee) 
 

“Certified that we, members of the Purchase Committee are jointly and individually satisfied 
that the goods Purchased are of the requisite specification and quality, and have been 
purchased from a reliable supplier at a reasonable  price”. 

 
 
 
 (Indentor) 

 
(Representative of Purchase) 

 
( Representative of Accounts)  

              Date: 
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‘ANNEXURE-D’ 

                                                                                                                         
PROPRIETARY ARTICLE CERTIFICATE (PAC) 

(To be submitted by the indenter  along with the indent) 
 
 

  Certified that to the best of our knowledge, the items indented vide indent 
No……………….. dated…………………are manufactured  by M/s 
………………………………………………….……………………………………..only. 
There is no other option for the Laboratory except to Purchase this item(s) as it is 
having unique feature which is essential for R&D job and which is not available in 
any other similar equipment. I/We shall be held responsible in case the certificate is 
found to be incorrect.   

 
     Signature of Indenting Officer/Project Leader 
      Designation: 
 
                                              Scientist as project Leader 
 
 
 
 

                                       
Date  : ________ 
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 Annexure ‘E’ 
 

SINGLE TENDER CERTIFICATE 
(For procurement from a single source basis only during emergency) 

 
The items indented are necessarily to be Purchased from M/s………………………………...for the 
following reasons:……………………………………………………………………………. 

 

…………………………………………………………………………………… 

 
   

 
Date :      
 
(Signature with date and designation of the Indenting Officer/project Leader) 
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