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INSTITUTE OF MICROBIAL TECHNOLOGY,SEC 39-A, CHANDIGARH

APPLICATION FOR LEAVE TRAVEL CONCESSION FOR BLOCK YEAR FOR

VISITING HOME TOWN ANY WHERE IN INDIA
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Sundays on and proposed date of commencement of
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Full Address while on leave:
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Whether Wife/Husband is employed and if so whether entitled to LTC. In case entitled requisite certificate
from the employer concerned be enclosed.
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Whether advance of leave salary required: Yes/No.
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Whether advance of LTC required: Yes/No.
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Basic pay as on date
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Name of Home Town/Place of visit
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Nearest Railway Station to Home Town/Place of visit
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Details of family members accompanying the Council employee with age
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Name of the Members Age Relationship
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Mode of travel from nearest railway station to Visiting Place
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Certified that I shall travel by the entitled class i.e. 1% /2" class. Certified that | have not applied
LTC for the group year . In case advance of LTC is sanctioned. | undertake to submit
adjustment within 30 days from the date of return of all members for which LTC advance is sanctioned.

I declare that the particulars furnished above are true and correct to the best of my knowledge.
I undertake to produce the tickets for the outward journey within ten days of receipt of the advance. In the
event of cancellation of the journey or if | fail to produce the tickets within ten days of receipt of advance, |
undertake to refund the entire advance in one lumpsum.
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Recommendations of the Officer Incharge
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