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Sanction Form for Compensatory Leave

H/Name

Ya-TH/Designation
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He cannot be granted overtime allowance
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He is permitted to avail himself of Compensatory Holiday on
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Compensatory Holiday must be availed in the same month.
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CH cannot be accumulated for more than three days at a time.
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Director
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This form should be duly filled in prior to the time of performing extra duty on

holidays and send to the office the following/ next working day : and
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CH cannot be granted if the duty performed by the incumbent is less than 8 hours

including lunch time.





